Creating Strategic Internships

Janet Cooper —Business Liaison
Joan Hoskinson- Director of Special Needs
Linda Ferguson- Instructor

Dan Kemp- Job Coach
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Planning Process
-

Planning with Agencies

0 Eastland-Fairfield Career & Technical School (EFCTS)
0 Fairfield County Board of Developmental Disabilities (FCBDD)

Project | SEARCH

0 Fairfield Medical Center

Communication With Host Departments

0 ldentify Departments

0 Management Training

O Prepare departments supervisors for their role
Communication with Home school and DD

0 Instructor Role and job coaches
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Spring/Summer Setup

-
0 |IEP Meetings

Project | SEARCH

0 Marketing the program to management team to recruit
internship sites (presentation at management meeting,
Monday morning News, Pizza Celebration)

0 Training of departments involved in internship rotations
0 Classroom set-up

0 Student Welcome ( First Week of school)
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Summer Setup /Start of Year

Instructor-Cont’d
-

August Cont’d

Project | SEARCH

Don’t reinvent the wheel
First 3 weeks

Public Relations

September

First Team Meeting

Educating Staff
Classroom

Laptops

Curriculum

Thursdays
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School Year/ Curriculum
-

Project | SEARCH

First Three weeks of school:

o TEAM Building

o Host Site Orientation

o Safety at Host site/ transportation

o Job Shadow Internship Sites

o Set up agenda book

o Calendars: monthly

o Journals

o Pictures of important People at the site

o ServSafe
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School Year Curriculum /Classroom

-
1% Internship Site

Project | SEARCH

0 Employment vocabulary

0 Business Soft Skills

0 Journals: reflection of their day
0 Policy etiquette

0 E-mailing etiquette

0 Role play appropriate behavior
0 Prepare for 15" Team Meeting

0 Community Events: volunteer

0 Informational Night

0 Advisory Meeting
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Project | SEARCH
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AN

FCC‘ Pickerinﬂ’ron North

Project | SEARCH
Three Departments

Central Sterile, Lab Dept. and
Material Management.

| have loved working in the Lab
department. One of my favorite
job is to stock phlebotomy basket.

| have recently been hired at

Fairfield Medical Center and will

work in the Lab Department

part-time.
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Carla

FCC‘ Pickerinﬂ’ron Central

Three Internship Sites

Project | SEARCH

Surgical, Nurse Aide and
Environmental Services

Project SEARCH has showed me
that work is fun!

| was recently hired at FMC. |
will be working with

Environmental Services in the

Cath Lab.
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Brittany

FCC /Pickerington Central ____

Project | SEARCH . R
Three Internship Sites:

Dietary Department, Surgical
Pavilion and Environmental
Services.

| love Project SEARCH because of
all the skills | have learned.

| plan on working at my current job
at Steak ‘n’ Shake and interviewing

for a second part-time job.
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Evan

FCC‘MiIIersEor’r

Two Internship Sites:

Project | SEARCH

Contract and Collections and
Outpatient Therapy

Project SEARCH is my college.
| like all my new friends.

This Friday | have an interview at

FMC with Contract and
Collections.
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Hannah

FCC ‘ Fairfield Union

Project | SEARCH . R
Three Internship Sites:

Surgical Pavilion, Dietary and
Laundry.

Project SEARCH has made me
happy and | like to help others.

| plan on attending North West

Center and work on my Competitive

job skills after graduation.
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Elizabeth

FCC ‘ Bloom Carroll

Project | SEARCH . o
Three Internship Sites:

Dietary and Contract &
Collections.

My favorite experience with
being in Project SEARCH was
being hired in the Dietary
Department.

One of my jobs is to serve food
to the patients on the floor.

| start my job next Monday.
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School year Curriculum/ Classroom

-
© 2nd Internship Site

0 Career exploration

Project | SEAR

0 Guest Speakers/ Fieldtrips:
bank, job opportunities, housing, DD
Holiday Projects
Thank You notes
Start Resume process

Tour etiquette for future Project SEARCH

o O 0O O O

Job shadowing different opportunities within host site and in
the community
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School year Curriculum/ Classroom

-
Project | SEARCH
Third Internship Site

0 Resume completion

0 Students Run their TEAM Meeting

0 Job Interviews

O |IEP Meetings

0 Budget lesson

0 Personal Safety Class

O Prom

0 End of year Celebration/ Thank You to Departments
0 Feedback Questionnaire

0 Advisory Team Meeting
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Accomadations/ Task Analysis

Project | SEARCH

0Site Survey
0General task analysis
0 Personal task analysis

01:1 coaching to fade as needed
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Job Development

CEARNL
Project | SEARCH

0 TEAM Meetings: (Example of our
Layout insert)

0 Career Exploration
0 Process:

interviews, job development, job
shadowing

2SS
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Questions?
L

Project | SEARCH
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Contact Information
e

Project | SEARCH Janet Cooper, Human Resources Coordinator

janetr@fmchealth.org

740-687-8121
Joan Hoskinson, Director of Special Needs

jhoskinson@efcts.us
614-836-5725

Dan Kemp, Job Coach
740-503-5190

dkemp@fairfielddd.com

Linda Ferguson, Fairfield Career Center Instructor

lferguson@efcts.us
614-570-7769
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